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Language Arts Classroom Procedures 

Common questions and answers 

 

1. What do I do if I forget my pencil or paper? 
Please take care of any utensil issues (including sharpening) during warm-up time at 
the beginning of class.  Come prepared! 
 
2. What do I do when I come in the room? 
Find your seat, take out your agenda and copy the agenda message.  If you’re the first 
in the room, feel free to pass out folders and journals.  Weekly warm-ups will go in 
your journal (composition notebook).  
 
3. What do I do when I need to leave the room? 
At the beginning of the year, I will give you 2 emergency restroom coupons per 
quarter.  Please staple them into your agenda.   
 
4. What do I do if I’m tardy? 
Instructional time is so limited and so important!  In eighth-grade, doors shut when 
the bell rings.  If you are tardy, head to the tardy post and get a pass.  Three tardies is 
an 8th grade detention (and a call home) and five tardies is an office referral. 
 
5. Where can I find assignments posted? 
This year, 8th grade is using Edmoto.  I will still occasionally update 
http://www.8thdiscoverers.wordpress.com. 
 
6. Where do I put completed papers? 
All paper assignments will be filed in your personal folder hanging at the front of the 
room.  Never hand me a paper or put it on my desk.  When you put your paper in the 
folder by the door, you can be confident I will get it!  Be sure to double check you’ve 
written a complete heading on your papers. 
 
7. What’s the best thing to do when I’m absent? 
If you must be absent, check Edmoto for what you missed.  Check the blog. Check 
with a buddy.  If you have a planned absence or a lengthy unplanned absence, see 
me.  Most students find it easy to come to class after an absence with work 
completed because of all the communication tools available. 
 
8. What’s the best thing to do when I have questions or don’t 

understand? 
Ask them!  Odds are there is at least one other person in the class with your question.  
Now is the time to practice advocating for yourself.  Speak up!  If you’re more 
comfortable, come get a pass for lunchtime, come to my Tuesday help session, or set 
up an appointment before or after school.  You might also send me an email at 
chaffina@fultonschools.org. 
 

http://www.8thdiscoverers.wordpress.com/
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9. What do I do before I leave the room at the end of class? 
Check the floor for dropped pencils and trash.  Check to see if your desk is straight 
and where it was when you came in.  Return to your assigned seats and get quiet.  
When you are seated and quiet and the floor is picked up, I will dismiss you.   
 
10. How do I know what to bring to class? 
Always bring the book you’re currently reading, writing utensils, your writing binder, 
and your vocab cards.  Your composition book/journal and folder will stay in class. 
Any other supplies will be announced ahead of time. 

 
11. How will I organize my binder for Language Arts? 
Good readers read like writers, and good writers write like readers!  Our writer’s 
notebook is sort of a “textbook” we’re building.  We’ll have the following sections:   

A:  Ideas 
B:  Organization 
C:  Style 
D:  Language/Conventions 
E:  Reflection 
F:  Portfolio 

 
This binder will become a tool you use during reading and writing workshop.  By the end 
of the year, it is my hope that you’ll have a valuable self-made textbook that you can use 
to meet future writing goals. 

 
12. What information should I include in paper headings? 
All papers should have your full name, the date, class period, and the title of the 
assignment.  Make sure to get credit for what you do!   
 
13. How should I format formal writings? 
All formal (“final” draft) papers should be formatted using MLA guidelines.  We’ll 
talk more about these in class.   
 
14.   How can I have a great experience in Ms. Chaffin’s class? 
Be on time, prepared, and respectful.  Because in eighth-grade, we read a few books 
that deal with really sensitive issues, it is crucial that you consider the viewpoints of 
others.  We’ll be practicing public speaking—which is one of the most highly-feared 
activities even among adults!  All students must be sure that they will be encouraged, 
not insulted, when they stand up and speak.   
 
Read!  Write!  Use this time to explore your own voice!  You are the only one who can 
tell your story your way! 
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15.   Ok, but life really isn’t sunshine all the time.  What do I do if I’m 
having a really bad day? 

There’s a desk in the back corner of the room I call “Australia.”  If you know you’re 
having a bad day and you just want some quiet time on your own, go to Australia.  As 
long as you don’t abuse it, I will not question you.  If you’re having a really bad day 
and break the Holcomb Bridge Code of Conduct, I’ll follow the discipline cycle. 
 
16. What about Dress Code? 
Dress code is always really important to eighth-graders.  Starting on the third day of 
school, when there is a dress code issue, you will grab a pass from the clipboard by 
the door, sign the list, and make yourself a pass. 

• 2nd Instance:  School Silent Lunch 

• 3rd Instance:  Grade-Level Detention 

• 4th Instance:  Grade-Level Detention 

• 5th Instance:  Office Referral 
 
How about Gum? 
It’s against HBMS policy to chew gum.  It’s messy and interferes with much of the 
speaking we do in class.  If you’re chewing, I’ll ask you to spit it out. 
 
17. What is this class all about anyway? 

Our standards are related to all the language arts (it’s a lot!).  We do reading, writing, 
presenting and listening, grammar, and reading strategies for your content classes.  
We’ll be building everything from debates and speeches, to novels and video book 
reviews.  Here are some “big idea” goals I have for you (in addition to GPS). 
 By the end of the year, I hope you . . .  
 

a. See yourself as a writer and have the tools you need to do it with flair. 
 
b. Have found at least one book you love and might even read again. 

 
c. Understand how to make a claim and back it up with evidence. 

 
d. Know how to speak up when you don’t understand and advocate for 

yourself. 
 

e. Understand how reading and writing are crucial tools in our 
technologically “flat” world (YouTube@Thomas Friedman). 

 
f. Feel absolutely ready for high school and beyond. 

 
 
 

“You will be the same person in five years as you are today except for the people you 
meet and the books you read.” –Charlie Jones 

If you stay off “the list” 

for a quarter, you will be 

rewarded.  :) 


